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OSP Vendor Performance Report (R 10/12/12)
DEPARTMENT OF FINANCE AND ADMINISTRATION 
Office of State Procurement
Vendor Performance Report               
Nature of Report
Requested Action
 VENDOR INFORMATION
 CONTRACT NUMBER: To add a row in this area, click "Add Row" button below. To delete a row, click "Remove Row."
Contract Number
(e.g. SP-##-###)
Contract Description	
List OA'S as well as all applicable PO's
Document #                             Date           Document #                            Date
 PROVIDE DETAILED EXPLANTION: Attach copies of correspondence, OA's, PO's, Invoices, as necessary.
 AGENCY INFORMATION: 
 FINAL DISPOSITION (OSP Use Only)
 
Agency Instructions
1. Complete this form to report exceptional or unsatisfactory vendor    performance.
2. Forward a completed copy to osp@dfa.arkansas.gov.
3. Forward a completed copy to vendor.
4. Maintain copy for agency records. 
 
Vendor Instructions
1. Upon receiving an unsatisfactory report, you are requested to respond in writing
    within seven (7) calendar days to:
Mail response to: 
   OSP, 1509 West 7th, #300
   Little Rock, AR 72201
or e-mail address to: osp@dfa.arkansas.gov
2. All correspondence should:
    Reference applicable contract number (e.g.SP-##-####).
    Provide vendor contact name, title, phone number and address.
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